USING REFWORKS – CRIBSHEET
RefWorks - a software to manage your bibliographies. Create a database of your citations (references). Create folders to organize by topic or class.  Create bibliographies using APA, MLA, or Chicago,  or other styles, as well as some journal styles, such as American Antiquity. For web guides on using APA, MLA, etc., check under, “Help”, “Write your papers & cite your sources.”  You cannot keep fulltext of articles in RefWorks account, only citations and abstracts of articles. Email your RefWorks questions to: sfu-refworks@sfu.ca.
Getting to RefWorks Account

You must use SFU Library link to go to your RefWorks account.  Under “My library”, “RefWorks”.

Sign in to RefWorks or create an account if you don’t have one.  When off-campus, there will be 2 sign-ins. First, use your SFU computing id/password. Second, use your RefWorks id/password that you created.
Entering References into your account

1. Within RefWorks, manually enter your citation, and “save” the record. 
Under References,  

Add new reference, type or copy paste in the information using the right template.
2. Get book citation information for books from SFU Library into RefWorks account.
From Library Catalogue, 

Choose records and “save”. 

View saved (page where your selected list of books are ready to be emailed)  

Endnote/RefWorks; Local disk;  Submit.

Open the “export.txt” file; “Save as” on the desktop. 
From your RefWorks account.  

References, import. 

And then put on the right “filters” so the info comes in properly.


Innovative Interfaces (Endnote/RefWorks Format)


Simon Fraser Library


Choose folder (optional)

Browse (give the file path for the “export.txt” file that is saved on your desktop.

Import.
3. Get journal citations from a database into RefWorks account. Example below is for EBSCOHost databases. For other databases, check to see if there is a visible “RefWorks” icon, or check for it in the spot where your “marked” (selected) list of citations are ready to be emailed, so you can “export” them from the database. Some databases don’t allow “direct export” to RefWorks (e.g. Web of Science). For those, save the list of references as a “export.txt” file on desktop, and then “import” by using the right “filters” into your RefWorks account (similar to book references step, above).

For EBSCOHost databases (Academic Search Premier, PsycInfo, Women’s Studies International):

Go to “folder” (very small yellow envelope looking icon on top right hand side of screen)

Select all (records that you marked for emailing…)

Email (envelope icon) your marked records to get the fulltext of articles in your email.

Export the records (icon with right arrow) to RefWorks


Direct export to RefWorks; 


Save

This starts to process of sending them to your account.  If your RefWorks account is 
already open, the References will automatically go in there. If it is not open, you will be 
prompted to open your account.
4. Create a folder by topic or class number to organize your references  

Folders

Create new folder (give a name)
5. Creating a bibliography using APA, MLA, Chicago, etc.

Bibliography


Output style (APA, MLA, etc.)


Format a bibliography from a list of references



File type to create, Choose Word for Windows (2000 or later)



References from a folder (choose folder, default is entire database)


Create bibliography

WRITE-N-CITE – formatting your paper and references

Download the “red page” icon into your computer, using the link, “How do I configure Write-N-Cite for off-campus use?”  This icon will either sit on your desktop, or embed itself into your Microsoft Word.


Open your Word document, give it a name, and save it. Have only one Word document open.

On campus


Use Write-N-Cite icon. Find it under, “Start”, “Programs”, “Applications”


It will prompt you to open your RefWorks account.  Sign in.


From home



Click on the Write-N-Cite icon and you will be prompted to open your RefWorks icon. 


There will be two sign-ins. First, use your SFU computing id, then for the second one, 


use your RefWorks id/password.

Start typing your paper.  

Leave cursor to where you want to add a citation (to give credit to someone), 


Go to the opened RefWorks citations list


Click on “cite”  link (besides the reference that you want to use)


Use “edit reference”, where appropriate, to make minor changes to the citation.

Finish your paper. 

“Save” the changes.

On RefWorks page, click “bibliography”, 


Choose APA or other style


Create bibliography”.  This will format your Word document in the APA style, including our 


`bibliography for the paper. Make changes to your Word document. Save again. Re-do the 


bibliography command in RefWorks.
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